Canvas External User Access
Instructions on how to access Canvas from your Google or Microsoft account. 
[bookmark: _Toc475603968]Important Information
· A Google or Microsoft accounts is necessary.  If you do not have either, or prefer to use a different email address, below are instructions on how you can connect an existing email account to either service.
· Register existing email with Google
· Register existing email with Microsoft
· IMPORTANT: You can only access Canvas from the link provided in your new account email that is sent to you after your access has been granted.
· These instructions provide steps for how to access your account for the first time.  After the initial login you will only need to click the Canvas link in your email and be taken directly to Canvas. 
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[bookmark: _Toc475603973][bookmark: google]Access Canvas from Google
1. Login to your Gmail account and locate the email announcing your Canvas access.
[image: ]
2. Read the email in its entirety and the FERPA link [1].
3. Once ready click the login link [2]. Bookmark this link, you will be required to use this URL for all future logins.
[image: ]
4. Click the blue Allow button which authorizes Canvas to access this information from your Google account.
[image: ]
5. Agree to the Canvas Terms of Use [1] and click Submit [2].
You will be taken directly to your Canvas Dashboard.  Skip to the Canvas Dashboard for more information.
[bookmark: _Toc475603974][bookmark: microsoft]Access Canvas from Microsoft
1. Login to your Microsoft account and locate the email announcing your Canvas access.
[image: ]
2. Read the email in its entirety and the FERPA link [1].
3. Once ready click the login link [2]. Bookmark this link, you will be required to use this URL for all future logins.
[image: ]
4. You will be asked which Microsoft account you want to authorize, click the account.
You have now authorized Canvas to access your Microsoft account and will be automatically directed to Canvas.  If this is your first time accessing Canvas with this external account you will be prompted to agree to its Terms of Use.
[image: ]
5. Agree to the Canvas Terms of Use [1] and click Submit [2].
You will be taken directly to your Canvas Dashboard.  Skip to the Canvas Dashboard for more information.
[bookmark: _Toc475603975][bookmark: canvasdashboard]Canvas Dashboard
[bookmark: _GoBack][image: ]
1. Click to access your Profile and Notification settings.
2. A course invite message.  When you are invited to courses you must accept the invite before you can participate.
3. Click to access a list view of your Canvas courses.
4. Click to access your Canvas Inbox, internal messaging service.
5. Course you are enrolled in, click to access the course.
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Ross Bell,

An account was created in UNF's Canvas environment on your behalf by Ross Bell

IMPORTANT: Your account wil automatically expire on 1/24/2017 and your account and Canvas content will be deleted unless your
professor renews your access before that date!

Login using this email address at hittps //canvas unf edu/iogin/googlel

By continuing, | acknowledge and agree that as an LS ‘extemal user to the University of North Florida's LMS, | wll comply with the
University's regulations, policies, requirements and all applicable state and federal statutes while accessing UNF's LMS. Specifically, | will
maintain the privacy of student data in accordance with federal law, the Family Educational Rights and Privacy Act (FERPA). and any
regulations, policies and requirements UNF has established or may establish regarding access and maintenance of student records and
understand my access is granted for educational purposes only.

For more information about FEPRA, please see: https://uw unf edu/onestopfferpa/ «a
Thank You

UNF Canvas Administrator Automated Message

You are accessing a UNF computer network for authorized users only. Use of the network constitutes consent to all UNF IT policies. For
further information regarding those policies, refer to http://wvi unf edu/ts/polproc/

I8l | Cick here to Reply Repiy o al, o Foruard

238 GB (15%) of 15 GB used Tems - Privacy.
Manage Last account activiy: 3 minutes ago





image2.png
~ Canvas would like to:

& Know who you are on Google (0]

& View your email address ®

By clicking Alow, you alow this app and Google to use your information in accordance.
with thei respeciive terms of service and privacy policis. You can change this and
ofher Account Permissions at any fme.

~ (===





image3.png
Updated Terms of Use

Either you're a new user or the terms of use @ have changed since you last agreed to them. Ple 2 3

to the terms of use @ and privacy policy 2 before you continue.

[E] 1 agree to the terms of use e and privacy policy &





image4.png
@ New|v  ©Reply|v [ Delete &= Archive Junk|V  Sweep oo T ¥ X 9 Undo

Your account has given access to Canvas

rossbell@unt.edu [ ] ~ S Repy v
Todey, 203 M

You; ross.bell@unf.edy; canvasadmin@unf.edu ¥

Ross Bell,
An account was created in UNF's Canvas environment on your behalf by Ross Bell.

IMPORTANT: Your account will automatically expire on 1/24/2017 and your account and Canvas content will be deleted
unless your professor renews your access before that date!

Login using this email address at https://canvas.unf.edu/login/microsoft «e

By continuing, 1 acknowledge and agree that as an LMS ‘extemal user' to the University of North Florida’s LMS, Twill
comply with the University's regulations, policies, requirements and all applicable state and federal statutes while
accessing UNF's LMS. Specifically, I will maintain the privacy of student data in accordance with federal law, the Family
Educational Rights and Privacy Act (FERPA), and any regulations, policies and requirements UNF has established or may
establish regarding access and maintenance of student records and understand my access is granted for educational
purposes only.

For more information about FEPRA, please see: https,//www.unf.edu/onestop/ferpa/ w
Thank You

UNF Canvas Administrator Automated Message

You are accessing a UNF computer network for authorized users only. Use of the network constitutes consent to all UNF
T policies. For further information regarding those policies, refer to httpy//www.unf.edu/its/polproc/.
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